
 

  

 
 
    DIVERSITY PROFILE SET-UP INSTRUCTIONS 

 

 

 

 

 

 

Introduction 

It’s important for us to understand the different backgrounds of our people so that we can ensure our EDI strategy 

and actions are aligned and impactful. 

Please help us with our data collection by updating your CoreHR Profile. All information provided is held in the strictest 

confidence and only ever used in aggregate form to protect everyone’s personal privacy. 

 

How to? 

Please log in to CoreHR with your staff number and Password. 
 
Diversity 
 
To update your Diversity information, please following the screenshot instructions below. 
 

• Click on your Initials (top right-hand corner) 

• Click on My Profile 

 

https://my.corehr.com/pls/coreportal_lshp/i#EmpMain/Profile


 

  

 

 

 
 
 

• Choose the Diversity option from the menu 

• Fill in Background information and Disability 
information (if required) 
                REMEMBER TO PRESS SAVE                      
                 (bottom right-hand corner) 

                           
 
 



 

  

 
 
Suffix 
 
To update your Suffix, please following the screenshot instructions below. 
 

 

 

 
Pronouns 
 

To update your Pronouns, please follow the screenshot instructions below.  Please note that by filling in your preferred 

pronouns, this will automatically send a notification for your Outlook signature to be updated to reflect these.   

 

 

 

 

 

 

• Choose the Employee 
Detail option from the 
menu and Known As 

• Choose the appropriate 
Suffix from the dropdown 
menu 

REMEMBER TO PRESS SAVE                     
(bottom right-hand corner) 

      

• Choose the Other Information 
option from the menu (you may 
need to scroll down) 

• Choose Pronoun  

• Click the Add Button 



 

  

 
 
 
 

 
 
 
Question? 
 
If you have any questions about any of the above instructions or your diversity profile in general, please contact the 
HR Operations team at HROperations@lsh.co.uk  
 
  

• Choose your preferred Pronoun 
from the menu 

          REMEMBER TO PRESS SAVE 
           (bottom right-hand corner) 

               

mailto:HROperations@lsh.co.uk

